
Troubleshooting FTE Reports



The Ohio Department of Education funds development of EMIS training materials 
as part of the EMIS Alliance grant. There is an expectation that ITCs will utilize these 
materials in training provided to your districts. That said, there are restrictions on 
use of the EMIS Alliance materials as follows:Materials developed as part of the 
EMIS Alliance program must be provided at no costto your training participants. If 
you utilize the EMIS Alliance training materials ςin whole or in part ςyou must not
charge participants a fee to attend the class where the materials are used.Likewise, 
you may not use the materials or any portion thereof in any event where a fee is 
charged to attend. Exceptions must be approved in writing by the Department of 
Education in advance of scheduling/promoting any event which may violate these 
restrictions.

Questions regarding appropriate use of EMIS Alliance materials, or requests for 
exception to the restrictions noted above, should be directed to Melissa Hennon 
[Melissa.Hennon@education.ohio.gov].
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Overview
ÅFTE Reports 
Ågenerated using EMIS data from traditional districts, JVSDs, ESCs, 

community schools and STEM schools
Åcontain student annualized full-time equivalent enrollment (FTE) 

figures
Åcross-checked against EMIS data from other local education 

agencies (LEAs) 
Åcontain adjustments to FTEs

ÅThis presentation will focus on troubleshooting the FTE 
Reports in order to resolve data reporting issues and verify 
data for accuracy and completeness
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Outline

ÅAccessing and Preparing Data Collector FTE Reports 

ÅTroubleshooting the FTE Adjustment Report

ÅUnderstanding the FTE Detail Report 

ÅReviewing FTE Summary Reports

ÅUnderstanding FTE Daily Summary Reports
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Accessing and Preparing Data 
Collector FTE Reports 
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FTE Reports 
ÅTraditional, JVSDs, and ESCs 
ÅBeginning of Year Student collection 
ÅMidyear Student collection 
ÅEnd of Year Student collection 

ÅCommunity schools and STEM schools
ÅSOES Beginning of Year Student collection 
ÅSOES End of Year Student collection 

ÅCollections must be processed by ODE for reports to be 
generated

ÅFTE Reports use data from the Calendar collections and can 
also use data from the Staff and Course collections

6



Level 2 Reports 
FTE Reports are available in the Level 2 Reports link 
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Level 2 Report Dates

8

Lasted Updated Date is the 
date that one or more rows 
of data changed in the report. 
If no rows changed then the 
date remained unchanged. 

Process Date is the date that 
ODE successfully processed 
the data used in the report



FTE Report Error Categories 
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All other rows are classified 
as warning or informational 

Critical rows are those where the Adjusted 
FTE is greater than zero, but less than the 
Original FTE

Fatal rows are those where the Adjusted FTE 
is zero or where the Fund Pattern Code 
indicates that this is a non-fundable student



Generate and Open Level 2 Reports
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